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Dirk Rohne – Chairman 422 Gateway Ave, Suite 100  
Robert Stevens – Vice-Chair Astoria, OR 97103 
Frank Spence – Secretary Phone: (503) 741-3300 
James Campbell – Treasurer Fax: (503) 741-3345 
Scott McClaine – Assistant Secretary/Treasurer www.portofastoria.com  
 

Workshop Session 
November 15, 2022 @ 4:00 PM 

10 Pier 1, Suite 209 
_____________________________________________________________________________________________ 

The meeting location is accessible to persons with disabilities.  A request for an interpreter for the hearing 
impaired or for other accommodations for persons with disabilities should be made at least 48 hours before the 

meeting by calling the Port of Astoria at (503) 741-3300. 
*This meeting will also be accessible via Zoom. Please see page 2 for login instructions. 

 
Agenda 

1. CALL TO ORDER 
2. ROLL CALL 
3. PLEDGE OF ALLEGIANCE 
4. CHANGES/ADDITIONS TO THE AGENDA 
5. PUBLIC COMMENT: 

This is an opportunity to speak to the Commission for 3 minutes regarding any topic. In person, those wishing 
to speak must fill out a public comment form. Those participating via Zoom may raise their hands during the 
public comment period. 

6. ACTION: 
a. Aviation Fuel Supplier – Intent to Award ........................................................................... 3 
b. Request for Expenditure #0131 – Lektro Building Roof Repairs ...................................... 41 
c. Executive Director Evaluation Contract – Special Districts Association of Oregon ......... 49 

7. COMMISSION COMMENTS 
8. EXECUTIVE DIRECTOR COMMENTS 
9. UPCOMING MEETING DATES: 

a. Regular Session – December 6, 2022 at 4:00 PM 
b. Finance Committee – December 14, 2022 at 12:00 PM 
c. Workshop Session – December 20, 2022 at 4:00 PM 

10.  ADJOURN 
 
 

 

https://www.portofastoria.com/CommissionMeetings/AgendaMinutes.aspx
http://www.portofastoria.com/
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HOW TO JOIN THE ZOOM MEETING: 

 
Online:  Direct link: https://us02web.zoom.us/j/86905881635?pwd=amhtTTBFcE9NUElxNy9hYTFPQTIzQT09 

Or go to Zoom.us/join and enter Meeting ID: 869 0588 1635, Passcode: 422 
 
Dial In: (669) 900-6833, Meeting ID:  869 0588 1635, Passcode: 422 
 

This meeting is accessible to persons with disabilities or persons who wish to attend but 
do not have computer access or cell phone access. If you require special accommodations, 
please contact the Port of Astoria at least 48 hours prior to the meeting by calling  
(503) 741-3300 or via email at admin@portofastoria.com. 

 
 

 
 

https://us02web.zoom.us/j/86905881635?pwd=amhtTTBFcE9NUElxNy9hYTFPQTIzQT09
https://zoom.us/join
tel://15037413300/
mailto:admin@portofastoria.com?subject=Public%20Meeting%20Accommodation%20Request


Notice of Intent to Award 
Issued: November 11, 2022 

Aviation Fuel Supplier 

Proposal Opening: October 25, 2022 

The Port of Astoria intends to award a contract from the subject RFP to: 

CityServiceValcon, LLC (CSV) 

Note: an awarded contract is contingent upon successful contract negotiations: 

Contractor Review Score (Avg) 
CityServiceValcon 85 

EPIC Fuels 80 
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Aviation Fuel Supplier 

Proposal Evaluation Results 

CSV 
Proposal 

Weighted Scoring 
GK MM MH Avg Score 

Qualifications 13.5 12 15 13.5 
Experience 13.5 13.5 13.5 13.5 
Reputation 5 9.5 9 7.83 

Cost 19 18 14 17 
Available Equipment & Materials 16 16 18 16.66 

Contract terms 18 14 18 16.66 
TOTALS 85 83 87.5 85.15 

EPIC 
Proposal 

Weighted Scoring 
GK MM MH Avg Score 

Qualifications 13.5 12 12 12.5 
Experience 13.5 12 12 12.5 
Reputation 5 6 5 5.33 

Cost 18 20 18 18.66 
Available Equipment & Materials   17 12 16 15 

Contract terms 18 14 15 15.66 
TOTALS 85 76 78 79.65 
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1 

1819 Pacific Avenue South—Long Beach, WA  98631  Ph. 360-777-6180  WA License DRROOI*990QT  / OR 157159 

Lektro Building 

Prepared By:  

Tom Shannon—360-214-6387 Cell 

Lektro Building 

1190 SE Flight Line Drive 

Warrenton, OR  97146  

Matt McGrath 

Port of Astoria 

422 Gateway Ave—Suite 100 

Astoria, OR  97103  

Date: October 6, 2022 

Roof Repair Proposal 
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2 

1819 Pacific Avenue South—Long Beach, WA  98631  Ph. 360-777-6180  WA License DRROOI*990QT  / OR 157159 

Lektro Building 

1190 SE Flight Line Drive 

Warrenton, OR  97146  

The existing roof assembly consists of the following: (From Top To Bottom) 

Low Slope Roof Areas: 

• Single Ply membrane (Unknown Type) (Mechanically Attached) Main Building

• Metal Roof Panels (Mechanically Attached)  Metal Out Buildings

• Unknown Insulation (Mechanically Attached)

• Plywood Deck

Steep Slope Roof Areas: 

• Composition Shingles (Mechanically Attached)

• Unknown Underlayment (Mechanically Attached)

Existing Conditions / Roof Sample 

METAL PANELS 

SHINGLES 

SINGLE PLY 

SINGLE PLY 
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3 

1819 Pacific Avenue South—Long Beach, WA  98631  Ph. 360-777-6180  WA License DRROOI*990QT  / OR 157159 

Lektro Building 

1190 SE Flight Line Drive 

Warrenton, OR  97146  

Roof Plan 

METAL PANEL 

ROOF SYSTEM 

SINGLE PLY 

ROOF SYSTEM 

SINGLE PLY 

ROOF SYSTEM 

SINGLE PLY 

ROOF SYSTEM 

SINGLE PLY 

ROOF SYSTEM 

SHINGLE 

ROOF SYSTEM 

SHINGLE 

ROOF SYSTEM 

SHINGLE 

ROOF SYSTEM 

SHINGLE 

ROOF SYSTEM 
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1819 Pacific Avenue South—Long Beach, WA  98631  Ph. 360-777-6180  WA License DRROOI*990QT  / OR 157159 

Lektro Building 

1190 SE Flight Line Drive 

Warrenton, OR  97146  

Repair Scope—Photos 

SINGLE PLY  

REPAIRS 

SINGLE PLY  

REPAIRS 

REPLACE      

MISSING SHINGLES 

METAL ROOF 

REPAIRS 

SEAL STORM 

COLLARS 

REMOVE DEBRIS 

FROM GUTTERS 
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1819 Pacific Avenue South—Long Beach, WA  98631  Ph. 360-777-6180  WA License DRROOI*990QT  / OR 157159 

Lektro Building 

1190 SE Flight Line Drive 

Warrenton, OR  97146  

Roof Repairs—Scope of Work 

Single Ply Roof Areas 

• Seal the top of the pipe flashings with a Urethane Sealant as needed.

• Seal the coping laps and terminations with a Urethane Sealant as needed.

• Inspect all seams and terminations.  If any holes or loose laps are found, heat weld a new Single ply

patch over each area.

• Remove the loose debris from the roof area and dispose of.

Metal Roof Areas 

• Seal the top of the pipe flashings with a Urethane Sealant as needed.

• Seal the top of the storm collars with a Urethane Sealant as needed.

• Remove the loose debris from the roof and gutter areas and dispose of. (This portion of the work will

be tracked separately and invoiced under a separate cost).

Shingle Roof Areas 

• Seal the top of the pipe flashings with a Urethane Sealant as needed.

• Replace damaged or missing shingles to match the existing as closely as possible.

• Remove the loose debris from the roof area and dispose of.

Roof Repair—Scope of Work 
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1819 Pacific Avenue South—Long Beach, WA  98631  Ph. 360-777-6180  WA License DRROOI*990QT  / OR 157159 

Lektro Building 

1190 SE Flight Line Drive 

Warrenton, OR  97146  

Roof Repair Scope of Work: 

Apply roof repairs per scope of work listed in this proposal 

Repair Cost NTE: $4,000.00 / Per Day*** 

***Non-Prevailing Wage Rates.  The NTE cost includes 2 service techs one 8 hour day and minor      

material.  All hours are billed portal to portal.  We will invoice only for the actual time and material 

used.  Proposal does NOT include the cost for the lift.  If we provide the lift we will invoice for the rental 

plus 10% Markup.  We would estimate that 4-5 working days will be required to provide a substantial 

repair to these areas.  All repairs are a best effort and are not guaranteed to seal all leaks or provide a     

watertight condition. 

Qualifications: 

• Quote is Valid Through 10/30/22—No price escalation or protection.

• We may require a Hazardous Material report or Good Faith Letter.

• If damage decking / substrate is discovered we will replace the damage wood on a Time and
Material Basis.  It is the Owners responsibility to either approve Dr Roof to replace or provide
alternative replacement in a timely manner and in sufficient time for the area to be brought into a
watertight condition before the end of the  work day.

• Our proposal is based upon a private project and does NOT include Prevailing Wage rates.

• Our proposal does not include any guarantee, for or against, or provide for proper ventilation
which, without, could lead to condensation.  In addition, we do not assume any design liability in
these areas.  Condensation and associated damage is not covered by either the Contractor or
Manufacturer's warranties.

Exclusions: 

• All Wood Work unless listed.

• Interior work of any kind including cleaning and protection

• Installation over buried components on the deck surface

• Hazardous Material testing and abatement, Demolition other than listed

• Electrical, Plumbing and Mechanical work

• Correction of roof slope or ponding water conditions

• Shop and As-Built Drawings

• Permits, Bonds, Code Compliance and Upgrades

• Fume Mitigation, Dust Control, Water reclamation

• Unforeseen Conditions

Pricing / Alternates / Unit Costs 
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Special Districts Association of Oregon 

Consulting Services Agreement 

This Agreement (“Agreement”) is made effective as of November 15, 2022 by and between 

the Special Districts Association of Oregon (SDAO) 727 Center St NE, Salem Oregon 97301 

and Port of Astoria Oregon. In this Agreement, the party who is contracting to receive 

services will be referred to as “Port of Astoria” and the party who will be providing the 

Services will be referred to as “SDAO” 

1. DESCRIPTION OF SERVICES. Beginning on November 15, 2022, SDAO will

provide to Port of Astoria the following services (collectively, the “Services”)

specified in the scope of work:

Executive Director Evaluation for Port of Astoria

SCOPE OF WORK. SDAO will develop in collaboration with Board of Directors

and distribute to individual Board members the CEO evaluation form; Board

Members will complete the evaluation individually and return to SDAO. Evaluations

will be compiled into one composite evaluation. A draft composite evaluation will be

distributed to the Board for review and approval. SDAO will also collect a self-

evaluation from the CEO and distribute to the Board. SDAO will assist the Board in

presenting the approved composite evaluation to the CEO.

2. PAYMENT FOR SERVICES. In exchange for services Port of Astoria will pay

compensation to SDAO for the Services in the amount not to exceed $1000.00. This

will be payable in a lump sum upon completion of the Services.

3. TERM. This Agreement will terminate upon completion of project by SDAO.

Contract term will be defined in the scope of work.

4. CONFIDENTIALITY. SDAO, and its employees, agents, or representatives will not

at any time or in any manner, either directly of indirectly, use for personal benefit of

SDAO, or divulge, disclose, or communicate in any manner, any information that is

proprietary to Port of Astoria. SDAO and its employees, agents and representatives

will protect such information and treat it as strictly confidential. This provision will

continue to be effective after the termination of this agreement.

Upon termination of this Agreement, SDAO will return to Port of Astoria all records,

notes, documentation, and other items that were used, created, or controlled by

SDAO during the term of this Agreement.

5. LIMITATION OF LIABILITY. Except for Consultant’s confidentiality,

Consultant’s total liability to Port of Astoria shall not exceed the total payment for
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services value regardless of whether any action or claim is based upon contract, 

tort (including negligence) or strict liability. 

6. ENTIRE AGREEMENT. This Agreement contains the entire agreement of the

parties, and there are no other promises or conditions in any other agreement whether

oral or written concerning the subject matter of this Agreement. This Agreement

superseded any prior written or oral agreements between the parties.

7. SEVERABILITY. If any provision of this Agreement will be held to be invalid or

unenforceable for any reason, the remaining provisions will continue to be valid and

unenforceable. If a court finds that any provision of this Agreement is invalid or

unenforceable, but that by limiting such provision it would become valid enforceable,

then such provision will be deemed to be written, construed, and enforced as so

limited.

8. AMENDMENT. This Agreement may be modified or amended in writing, if the

writing is signed by the party obligated under the amendment.

9. GOVERNING LAW. This Agreement shall be construed in accordance with the

laws of the State of Oregon.

10. NOTICE. Any notice or communication required or permitted under this Agreement

shall be sufficiently given if delivered in person or by certified mail, return receipt

requested, to the address set forth in the opening paragraph or to such other address as

one party may have furnished to the other in writing.

11. SIGNATORIES. This Agreement shall be signed on behalf of Port of Astoria by

Dirk Rohne Board of Directors and on behalf of SDAO by Frank Stratton, Executive

Director and effective as of the date first written above.

Port of Astoria 

By: ____________________________________ Date: ______________________ 

Dirk Rohne 

Board of Directors 

Special Districts Association of Oregon 

By: ____________________________________ Date: ________________________ 

Frank Stratton 

Executive Director 
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